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COVER LETTER

To whom it may concern.
I wish to apply for the position available in your organization. I am confident that I have the knowledge and skills to professionally fulfill the position required by the organization. I may not have the exact experience, but I am a fast learner and when I know what I am doing I become very good at it. I am career and goal driven. When I set my mind to something, I am determined to get it done. I am eager to enhance and refine my personal development within the organization, and take on challenges that lie ahead. I will effectively perform all my tasks as required by the organization and maintain the standard as defined by you. Given the opportunity, I will perform my duties with perserverance, dedication and loyalty. 
I hope that my application will receive your consideration.
Yours truly,Chandre Lorraine Kearns.




1. Personal Details

1.1) Surname :  Kearns.
1.2) Name:  Chandre, Lorraine.
1.3) Gender: Female.
1.4) Place of  birth: Cape Town.
1.5) Contact number: 068 193 7479
1.6) Email address: ckearns62@gmail.com
1.7) Nationality: South African.
1.8) Marital status: Not married.
1.9) Health: Excellent.
1.10) Language proficiency: English, Afrikaans (speak, read and write)






2. High School Education

2.1) Matriculation:  Senior Cerficiate.


2.2) School:  Excelsior High School.


2.3) Year: 2017 (Bachelors pass and a distinction)


2.4) Subjects: English Home Language.
                          Afrikaans Eerste Addisionele Taal.
                          Mathematical Literacy.
                          Business Studies.
                          History.
                          Life Sciences.
                          Life Orientation.



3. Employment History
         Pick n Pay Parow
Cashier – 6 months.
         References: Muneer (supervisor) 
                    078 246 8349
                    Michael (supervisor)
                    079 489 0212

The Foschini Group (TFG)
Collections Agent – 1 year and 6 months.

References: Rafiqa (team leader)
                    083 783 9738
                    Tasneem (team leader)
                    073 161 4083

Levtrade International
Packer – 2 years
Admin clerk – 12 months
References: Gustav Janse Van Rensburg (manager)
                    076 778 0706 / 011 440 5171

Thank you, Chandre Kearns.



